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Guidance Note on contribution to partnership funding provided by in-kind support and/or voluntary labour.

Not all partnership funding needs to be actual cash. It can be made up of cash and in-kind contributions. Applicants should use the following guidelines when calculating the value of this contribution as partnership support for their project. You will need to tell us how you have calculated this.

In-kind contributions

This could include computers or other equipment donated for the purpose of the project; use of premises donated specifically for the project and the provision of office space and associated costs provided by the host organisation. In-kind contributions should be valued as follows:

· Equipment which is donated should be included at the advertised market price if new, or at a reasonable estimate of the second-hand price if not new.

· Use of premises provided for the project should be calculated at the appropriate market value; and

· Office space and associated costs such as telephone charges, photocopying etc.  Should be calculated at appropriate market value.
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The onus will be on the applicant to demonstrate how they have calculated the market value of items rented or purchased when used as in-kind support.  You should provide evidence of market value, such as published rates for hiring premises, or price list for equipment and services.

We do not normally accept suppliers’ discounts as partnership funding because they do not show public support.

Voluntary Labour

Specialist’s advice and expertise provided free of charge and other forms of voluntary labour donated to the project by performers, artists, administrative staff etc. can be calculated as partnership support. Rates for voluntary labour contributions can vary considerably depending on the nature of the work to be undertaken.

You should calculate rate at the appropriate market value for what it would cost you to actually hire in the labour or services being donated. We will need to see clear evidence on how you have arrived at the rates you are using. For example your evidence may include:

· Published daily rates for consultancy or legal advice;

· Estimates of what reasonable annual salaries for the type of work being donated would be, and the allocation of an appropriate proportion related to your project; and

· If you are receiving donated labour from local authority staff, you should ask them to provide you with the appropriate rates.

Board members of companies limited by guarantee (non-profit distribution) or trustees of a charitable organisation should not receive financial rewards for their expected duties as a board member or trustee. If a board member or trustee donates voluntary labour or services, they will technically be receiving a financial sum for that labour or service as they have financial value.

Therefore, any in voluntary labour or services donated by board members of companies limited by guarantee or by trustees or registered charities can only be counted if it is work beyond their normal expected duties as a board member or trustee, and can clearly be shown not to represent a conflict of interest.
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 Contacting the Scottish Arts Council





  For information, publications, advice,


  funding guidelines and application forms,


  call the Help Desk on 0845 603 6000 


  (local rate within the UK)


  


  If you are calling from outwith the UK,


  call +44 (0) 131 240 2444 or 2443





  Visit our website at 


  www.scottisharts.org.uk


  or e-mail the Help Desk at 


  help.desk@scottisharts.org.uk 





  Scottish Arts Council


  12 Manor Place


  Edinburgh


  EH3 7DD 





  Main telephone: +44 (0) 131 226 6051


  Main fax: +44 (0) 131 225 9833


  Typetalk: please prefix Help Desk number


  with 18001
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